
STUDENTS ATTENDING BUTLER TECH CAMPUS PROGRAMS 
PARENTS/GUARDIANS MUST COMPLETE THE FORMS ON-LINE NO LATER THAN 

MONDAY, AUGUST 9TH, 2021 
 

Before you start, you will need the following information: 

• Access to a computer. Do not use a mobile device or touch responsive devices. 
• Your child’s student ID number.  It is a nine (9) digit number starting with 999_ _ _ _ _ _ 
• The name and phone number of the doctor your child visits (If you do not have one, please insert, “No 

doctor” “000-000-0000”) 
• The name and phone number of the dentist your child visits (If you do not have one, please insert, “No 

dentist” “000-000-0000”) 
• Preferred hospital and phone number of the hospital (If they do not have a preferred hospital, please 

insert, “Closest hospital” “000-000-0000”) 
• Three Emergency Contacts – Name and phone numbers 

 

PARENT DIRECTIONS FOR PAYSCHOOL FORMS:  

1. Parents should create an account by going to butlertech.payschools.com and clicking on “Register”. 

 

 

 

 

 



2. In the following screen, parents should choose the “I am a Parent” in the drop down and then click “Next”. 

 

 

3. Complete the required information (see below).  For the “Email Id” use your, parent, email address. Once 
the required information is complete, click on “Finish”.   This will send the parent back to the main screen 
to login with the new username and password created.  

 



4.  Using your “Username” and “Password”, log in. 

 

 

5. CLICK ON THE “X” WHEN YOU SEE THIS POP UP!  This is an informational screen.  PaySchool Central is the 
portal to pay student fees and complete the Free and Reduced Lunch application.  This is not where you  
want to go at this point. 
 

 

 

 



6. The following screen will come up when you, the parent, logs in. Click on “Add Student”. 

 

 

7. Enter the Student’s ID (999 number that you received); Student’s First and Last Name as spelled on the 
information you received and then click “Continue”. 

 

 

 

 



8. The student’s name will populate. Click on “Enter Forms”. 

 

 

9. Click on the student’s name. 

 

10.  Click on the program your child will be participating.  Programs are listed by campuses.  Then click on “Fill 
Out Forms”. 
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11. Parents should enter the required student information.  When finished, click the blue arrow (         ) to 
continue or click on “Next Section” to open up other required sections. 

 

 

12. Parents can collapse or expand each section of the forms by clicking on the blue arrows (         ) next to each section. 
Any section that displays a red triangle indicates that information is missing. 
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13.  The “Acknowledgement” section will ask you to initial each section to indicate that you have read, understand, and 

agree that you and your student have reviewed the documents listed below and will abide by and/or grant 
permission therein of the terms outlined in the documents listed below. The documents are available on 
Butlertech.org under the High School Education section.  Once you finish initialing each section, click on “Save and 
Mark Complete”. 
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14. The following screen will pop up. Click the “Sign” checkbox and then click “Next” (this will appear under the 
checkbox once a check is entered). 
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15. Type in parent initials and click on “Sign”. 
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16. Click “Finish” to complete the forms 

 

 

Once you click “Finish”, you are done.  A copy of all of the forms you completed will be sent to your email address for 
you to download and review. 
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To go back into a completed form to change responses:  

1. Using your username and password, log in. 

 

2. Click on view/edit forms:  

 

  

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 


